The Cornell Note-taking System 
and 
The 5 R’s of Note-taking
The Cornell Note-taking System is a great way to get the most from your class notes. If your teacher is presenting new information or doing a demonstration, grab your notebook, divide your paper into two columns and use the 5 R’s of note-taking   

Recall Column


Main Column

------2 1/2”--------


----------------6”--------------------

The format above is perfect for use with the…. 
5 R's of note-taking 
1. Record.  During the lecture/presentation/demonstration, record in the main column as many meaningful facts and ideas as you can. Write legibly.

2. Reduce. As soon after as possible, summarize these ideas and facts concisely in the Recall Column. Summarizing clarifies meanings and relationships, reinforces continuity, and strengthens memory. Also, it is a way of preparing for assessments gradually and well ahead of time.

3. Recite.  Now cover the main column, using only your notes in the Recall Column as cues or "flags" to help you recall. Recite the facts and ideas as fully as you can in your own words. Then, uncovering your notes, verify what you have said. This procedure helps to transfer the facts and ideas to your long term memory.

4. Reflect.  Reflect on the material by asking yourself questions. How do these facts fit in with what I already know? What is their significance? What principle are they based on? How can I apply them? 

5. Review. If you spend 10- 20 minutes every week reviewing previous notes, you will retain most of what you have learned, and you will be able to use your knowledge more effectively. Try creating a concept map as part of this process.
